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Home[bookmark: _Hlk114745426]TIP: The recommended browser to access the Canadian Heritage Funding Portal is the latest version of Google Chrome, Firefox, Microsoft Edge or Safari. Internet Explorer is not a supported browser.


On the homepage of the Canadian Heritage Funding Portal, there will be a list of Quick Actions.
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Description automatically generated]

Click on Funding Opportunities to view funding opportunities available through the portal. Please note your Applicant Profile must have been completed in order to proceed.
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This will bring you to the Funding Opportunities page. At the bottom, there will be multiple program/component tiles to choose from.
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Use the navigation buttons to look through all of the available funding opportunities, or use the search bar to find the exact component you would like to apply for (e.g. Access to Heritage).

The Details button will pull up a description of the program and component, along with an Apply button.
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The Apply button will bring you directly to the start of the application.
[bookmark: _Toc88551436]

[bookmark: _Toc89243275]Before You Begin

Read through the Before You Begin section, which provides more details about the funding opportunity, as well as the application process and certain eligibility criteria.
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Click the Start Application button at the bottom.
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[bookmark: _Toc88551437]

[bookmark: _Toc89243276]Organization Information

Under Organization, select the organization that will be applying for funding. You will be able to choose from any of the organizations that you registered under “My Organizations.”
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Click the Search/magnifying glass icon.
In the pop-up window, choose the organization that will be applying for funding. Click Select.
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[bookmark: _Hlk114746430]Under Roles, assign the role of Authorized Representative to one of the representatives identified in your Applicant Profile.
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Description automatically generated]Click the Search/magnifying glass icon.

In the pop-up window, choose the person who will be the Authorized Representative. Click Select.
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Assign the role of Application Contact to one of the representatives identified in your Applicant Profile.
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Description automatically generated]Click the Search/magnifying glass icon.

In the pop-up window, choose the person who will be the Application Contact. Click Select.
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Click the green Save button at the bottom of the screen.

Once the page has refreshed, scroll down and click Next.
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[bookmark: _Toc88551438]

[bookmark: _Toc89243277]General Information

Choose either Yes or No from the dropdown menu to indicate if your organization belongs to an Indigenous community or is an Indigenous-controlled organization.
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If Yes, please specify by selecting First Nations, Inuit, Métis, or Other (please specify).
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Choose either Yes or No from the dropdown menu if your organization belongs to an ethnocultural and/or racialized community. Definitions are listed below the question.
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If Yes, please specify.
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Choose either Yes or No from the dropdown menu if your organization belongs to another underserved community (LGBTQ2+, youth, etc.).
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If Yes, please specify.

Choose Rural, Remote or N/A from the dropdown menu if your organization is located in a rural or remote area.
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[bookmark: _Hlk89244459]Under Organization Type, indicate your organization type from the provided checklist. You may only indicate one organization type.
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Under Staff, enter the number of staff for each category (Full-time paid, Part-time paid, Full-time volunteer, Part-time volunteer). You must have a value for at least one of the categories in questions 7–10.
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Under Attendance, enter the number of attendees for each category (Visitors per year, External users per year).
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Click the green Save button at the bottom of the screen to save your progress.

If successful, once the page has refreshed, there will be a green Saved box at the top of the screen. Scroll down and click Next.
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[bookmark: _Toc88551439]

[bookmark: _Toc89243278]Project Information

Choose either Yes or No from the dropdown menu if your organization is working on ongoing PCH funded projects.
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If Yes, please describe how your organization will manage multiple projects.
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Enter your Project Title.
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Enter your Project Description.

[image: ]

Indicate which of the following objectives your project addresses from the provided checklist.
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Describe how your project meets the objective(s) selected above.
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Click the green Save button at the bottom of the screen to save your progress.

If successful, once the page has refreshed, there will be a green Saved box at the top of the screen. Scroll down and click Next.
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[bookmark: _Toc88551440]

[bookmark: _Toc89243279][bookmark: _Hlk89073152]Official Languages

Choose either Yes or No from the dropdown menu if your organization belongs to an Official Language Minority Community. (Note: Anglophones in Quebec and Francophones outside Quebec)
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Choose either Yes or No from the dropdown menu if the project’s target audience or the communities involved in the project are composed of both English-speaking and French-speaking people.
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If Yes, please indicate what measures you will undertake to communicate with both groups to encourage each to participate in your project.
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Choose either Yes or No from the dropdown menu if the project promotion and project-related information on your website will be posted in both English and French (webpages, social media, promotional materials, media kits, etc.).
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If Yes, please list where you will disseminate project-related promotion and information in both official languages. If No, please explain your answer.
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Choose either Yes or No from the dropdown menu if project-related products presented to the public will be in both French and English (educational materials, exhibition guides, programming materials, etc.).
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If Yes, please list the project-related products you will provide in both official languages. If No, please explain your answer.
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Click the green Save button at the bottom of the screen to save your progress.

If successful, once the page has refreshed, there will be a green Saved box at the top of the screen. Scroll down and click Next.
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[bookmark: _Toc88551441][bookmark: _Toc89243280]Community Engagement

If applicable, describe how your project engages/involves the community or other institutions and/or develops partnerships.
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Choose either Yes or No from the dropdown menu if Indigenous communities are involved in the project or among the project’s target audience.
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If Yes, please specify by selecting First Nations, Inuit, Métis, or Other (please specify).
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Choose either Yes or No from the dropdown menu if ethnocultural and/or racialized communities are involved in the project or among the project’s target audience. Definitions are listed below the question.
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If Yes, please specify.
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Choose either Yes or No from the dropdown menu if any other underserved communities (LGBTQ2+, youth, etc.) are involved in the project or among the project’s target audience.
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If Yes, please specify.
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Choose Rural, Remote or N/A from the dropdown menu if the project’s target audience or the communities involved in the project are located in rural or remote areas.
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Click the green Save button at the bottom of the screen to save your progress.

If successful, once the page has refreshed, there will be a green Saved box at the top of the screen. Scroll down and click Next.
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[bookmark: _Toc88551442]

[bookmark: _Toc89243281]Project Planning

Enter the space requirements for the proposed exhibition in m² or ft² (e.g., 122 m²).
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If the space requirement exceeds 186 m² (2,000 ft²), please specify how the potential for circulation has been taken into account.
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Enter the Project Start Date (MM/DD/YYYY).
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Enter the Project End Date (MM/DD/YYYY).
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Enter the Total Cost of the Project.
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Enter the Total Funding Amount Requested from PCH.

[image: Graphical user interface, text, application

Description automatically generated]

Click the green Save button at the bottom of the screen to save your progress.

If successful, once the page has refreshed, there will be a green Saved box at the top of the screen. Scroll down and click Next.
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Project DetailTIP: The page will not save your answers unless all text boxes are completed. If you would like to save this page before you’ve answered everything and return to it later, enter a single character (eg. “x”) in each box on the page and then click Save—this way, you will not lose the questions you have already answered. This tip applies to all pages.


Project Relevance
[bookmark: _Hlk114747287]In the provided text box, describe how your organization will benefit from the results of the project, and why the project is important for your organization.
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[bookmark: _Hlk114747368]In the provided text box, describe who the final results are aimed at and the target audience.
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Project Planning, Management and Resources
[bookmark: _Hlk114747419]In the provided text box, indicate the document title of the detailed timeline document attached in the “Supporting Documents” section. You can also provide any explanatory notes, if applicable.
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In the provided text box, describe the human and material resources for each activity.
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Expected Results and Project Evaluation
[bookmark: _Hlk114747516]In the provided text box, indicate the document title of the detailed outline of your evaluation strategy attached in the "Supporting Documents" section.
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Click the green Save button at the bottom of the screen to save your progress.

If successful, once the page has refreshed, there will be a green Saved box at the top of the screen. Scroll down and click Next.
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[bookmark: _Toc88551444]

[bookmark: _Toc89243283]Project Budget

Click “Download the Project Budget Form here” to download the project budget form.
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Once complete, click the Attach file button.

In the pop-up window, click the Choose File button to select your project budget file.
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Description automatically generated]
Click the green Attach File button at the bottom once finished.
If the file upload was successful, you will see the file name and date attached listed.
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If necessary, provide any explanatory notes and/or precisions about the budget in the provided text box.
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Click the green Save button at the bottom of the screen to save your progress.

If successful, once the page has refreshed, there will be a green Saved box at the top of the screen. Scroll down and click Next.
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[bookmark: _Toc88551445]

[bookmark: _Toc89243284]Organizational Capacity

Financial Stability
In the provided text box, please outline any significant changes since your last financial statement, if applicable.
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Governance Structure
[bookmark: _Hlk114747591]In the provided text box, describe the role of the Board, Board Committees, and staff. Then, describe your key governance and operational policies.
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Mandate Implementation
[bookmark: _Hlk114747626]In the provided text box, list your organization’s key museological activities and/or services. Then, describe your recent related accomplishments and how the activities relate to your mandate, and who are your clientele and community partners.
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Click the green Save button at the bottom of the screen to save your progress.

If successful, once the page has refreshed, there will be a green Saved box at the top of the screen. Scroll down and click Next.
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[bookmark: _Toc88551446]

[bookmark: _Toc89243285]Supporting Documents

Please attach the following required supporting documents. Once you have completed an item in the list, check the corresponding box. Ensure that all documentation is current.
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TIP: If all the required documents are included in one singular file, that one file can be attached and then all boxes can be checked off before proceeding.
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To attach a file, click the Attach file button. 
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In the pop-up window, click the Choose File button to select your file.
Select your Document Type to specify what kind of file it is (Financial statements, Board members and staff, etc.).
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Description automatically generated]Click the green Attach File button at the bottom once finished.

If the file upload was successful, you will see the file name, document type and date attached listed.
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Click the green Save button at the bottom of the screen to save your progress.

If successful, once the page has refreshed, there will be a green Saved box at the top of the screen. Scroll down and click Next.
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[bookmark: _Toc88551447]

[bookmark: _Toc89243286]Additional Documents

Please attach the following supporting documents if they apply to your project. Once you have completed an item in the list, check the corresponding box. Ensure that all documentation is current. If these documents are not relevant to your project, you are not required to click any boxes or save any files to this page. Please click Save to proceed to the next section.
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Description automatically generated]To attach a file, click the Attach file button. 
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In the pop-up window, click the Choose File button to select your file.

Select your Document Type to specify what kind of file it is (Status activity on previous phase, Other funding confirmation, etc.).
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Description automatically generated]Click the green Attach File button at the bottom once finished.

If the file upload was successful, you will see the file name, document type and date attached listed.
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Click the green Save button at the bottom of the screen to save your progress.

If successful, once the page has refreshed, there will be a green Saved box at the top of the screen. Scroll down and click Next.
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[bookmark: _Toc88551448]

[bookmark: _Toc89243287]Museum Requirements (*only for museums)

This section is only required for organizations that have identified themselves as a museum. If you need to change your organization type, return to the General Information section of the application and indicate your organization type as museum under Organization Type.

Please attach the following required supporting documents for museums. Once you have completed an item in the list, check the corresponding box.
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Description automatically generated]To attach a file, click the Attach file button. 
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In the pop-up window, click the Choose File button to select your file.

Select your Document Type to specify what kind of file it is (e.g. Three to five-year strategic/business plan, Copies of institutional policies, etc.)
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Description automatically generated]Click the green Attach File button at the bottom once finished.

If the file upload was successful, you will see the file name, document type and date attached listed.

[image: ]

Click the green Save button at the bottom of the screen to save your progress.

If successful, once the page has refreshed, there will be a green Saved box at the top of the screen. Scroll down and click Next.
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[bookmark: _Toc88551449]

[bookmark: _Toc89243288]Declaration/Attestation

Please read the Declaration and Attestation sections in their entirety.

Once finished, check off the I agree box and the Name and Date fields will autocomplete based on your personal information and today’s date.
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[bookmark: _Toc88551450]

[bookmark: _Toc89243289]Final Review

Please make sure you have completed all the sections of the Application Form as you will not be able to submit the application with incomplete sections.

If you need to return to a section, either use the navigation menu on the left or the “Back” buttons. Once all the sections are complete, click “Submit.”

If some sections remain incomplete, you will receive an error message at the top of the section, prompting you to complete any outstanding questions.
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The list below will show each section and a status of either Complete or Incomplete.
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Printable Application
Once submitted, a printable PDF of your completed application and your Applicant Profile will be available here (it may take a few minutes to generate).

[image: ]
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If all sections are complete, you will be able to click the green Submit button at the bottom of the page.
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Museums Assistance Program (MAP) Access to Heritage

The Museums Assistance Program (MAP) - Access to Heritage component provides funding to heritage organizations for

Apply

travelling exhibitions in Canada, to promote access to heritage across different geographic regions.
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Home > Funding Opportunities > Before You Begin
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Museums Assistance Program (MAP) Access to Heritage

Access to Heritage Application Form

Before You Begin

Welcome to the online funding application form for Access to Heritage through the Museums Assistance Program.

Before filling out your application, please consult the program component’s webpage and application guidelines.

As the person filling out and submitting this application, you must have the authority to sign on behalf of your
organization.

Unincorporated applicants are not eligible for funding under the Access to Heritage component.

Even if you have applied in previous years for Museums Assistance Program funding, you must upload all required
documents to the portal. These will be saved in the system.

You must fill in all required (*) fields.

In this application you will be assigning the role of Application Contact to one of the representatives. This contact
must first be saved in the Applicant Profile. The same contact can be assigned multiple roles.

In this application, you will be required to upload a series of supporting documents to the portal.

If you have issues using the portal or need to access the PDF application, please contact the Department:
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Start Application
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Organization Information

Access to Heritage Application Form

Organization

Please select the organization that will be applying for funding.

Note:If your organization does not appear in the list, you must return to “My Organizations” and ensure that you have

completed the registration process for your organization. You will be unable to proceed until your organizationg .
Launcl

registered. Applicant

Organization

* Applicant Organization (required) * Lookup





image8.png
Applicant Organization

v Legal Name of Client

Q Test Museum

RCIClad Cancel | Remove value
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Authorized Representative

Canadian Heritage requires an authorized representative who has the legal authority to bind and apply on behalf of the
organization to submit this application.

The authorized representative must be:

¢ An individual with the authority to enter into contracts on behalf of the applicant organization; and

e Identified as such in the organization’s official operating policies (e.g., financial policies, by-laws), or in an official
motion from the organization’s board or governing body.

* Authorized Representative (required) *

| Q.
Title within the Organization

Note: An Authorized Representative must have administrator access in order to sign and submit this form. To grant
someone administrator access, go to “My Organizations,” find your organization’s tile and select “Share.”
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Application Contact

The Application Contact is the person to contactwith questions about the application.

* Application Contact (required) *

Title within the Organization
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Save
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* 1) Does your organization belong to an Indigenous community or is
it an Indigenous-controlled organization? (required) *
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* 2) Please specify: (required)

U First Nations
U Inuit
U Mmétis
U other
Other (please specify)
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* 3) Does your organization belong to an ethnocultural and/or
racialized community? (See definitions below) (required) *
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* Please specify: (required) *
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* 4) Does your organization belong to another underserved
community? (LGBTQ2+, youth, etc.) (required) *
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* 5) Is your organization located in a rural or remote area? (required)
*
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Organization Type

* 6) Please indicate your organization type.(required) *

— Museum
U Heritage Service Organization
(national/provincial/territorial/professional/sectoral)

Indigenous Organization / Indigenous Governing Body
Y Municipal Government
U Regional Authority

. Provincial/Territorial Government
U Educational Institution

U Archives

U other

Other (please specify)





image21.png
Staff

Please enter the number of staff for each category.

You must have a value for at least one of the categories in questions 7-10.

7) Full-time paid

8) Part-time paid

9) Full-timevolunteer

10) Part-timevolunteer
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Attendance
Please enter the number of attendees for each category.

11) Visitors per year

12) External users per year (through electronic outreach, extension
services and activities, outreach programs, etc.)
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Saved




image24.png
* 1) Is your organization working on ongoing PCH funded projects?
(required) *
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* Please describe how your organization will manage multiple
projects. (required) *

(1500 characters remaining)
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* 2) Project Title (required) *
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* 3) Project Description (required) *
Provide concise summary of the project and final results (who, what,
when, activities). (If your application is successful, this information may

be used on the Department’s website)

(1500 characters remaining)
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* 4) Which of the following objectives does your project address?
(required) *

U Facilitate Canadians’ access to our heritage.

U Foster the preservation of Canada’s cultural heritage.

U Foster professional knowledge, skills or practices related to key
museum functions.
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* 5) Describe how your project meets the objective(s) selected above?
(required) *

(1500 characters remaining)
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* 1) Does your organization belong to an Official Language Minority
Community? (Anglophones in Quebec and Francophones outside
Quebec) (required) *
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* 2) Is the project's target audience or the communities involved in
the project composed of both English-speaking and French-speaking
people? (required) *
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* 3) Please indicate what measures you will undertake to
communicate with both groups to encourage each to participate in
your project. (required) *

(1500 characters remaining)
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* 4) Will the project promotion and project-related information on
your website be posted in both English and French (webpages, social
media, promotional materials, media kits, etc.)? (required) *
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*5) If you selected “Yes,” please list where you will
disseminate project-related promotion and information in both
official languages. If you selected “No,” please explain your answer.
(required) *

(1500 characters remaining)
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* 6) Will project-related products presented to the public be in
both French and English (educational materials, exhibition guides,
programming materials, etc.)? (required) *
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*7) If you selected “Yes,” please list the project-related products you
will provide in both official languages. If you selected “No,” please
explain your answer. (required) *

(1500 characters remaining)
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1) (If applicable) Describe how your project engages/involves the
community or other institutions and/or develops partnerships.

(1500 characters remaining)
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* 2) Are Indigenous communities involved in the project or among the
project’s target audience? (required) *
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Please specify:

First Nations
Inuit
Métis
Other
Other (please specify)





image40.png
* 3) Are ethnocultural and/or racialized communities (see definitions
below) involved in the project or among the project’s target
audience? (required) *
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* Please specify: (required) *





image42.png
* 4) Are any other underserved communities (LGBTQ2+, youth,
etc.) involved in the project or among the project’s target audience?
(required) *
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* Please specify: (required) *
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* 5) Is the project's target audience or are the communities involved
in the project located in rural or remote areas? (required) *
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Space requirements

1) What are the space requirements for the proposed
exhibition in m2 or ft2? (e.g., 122 m?)

* Number (required) *

* Unit of measurement (required)*
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* 2) (If the space requirement exceeds 186 m2 [2,000 ft2])
Please specify how the potential for circulation has been taken into
account (e.g., through a modular design that would enable a smaller
version of the exhibition to be presented in smaller venues). (required) *

(1500 characters remaining)
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* 3) Project Start Date (required) *
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* 4) Project End Date (required) *
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* 5) Total Cost of Project (required) *
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* 6) Total Funding Amount Requested from PCH (required) *
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* 1) How will your organization benefit from the results of this project?
Why is this project important for your organization? (required) *

(4500 characters remaining)
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*2) Who are the final results aimed at? Describe the target audience.
(required) *

(4500 characters remaining)
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* 3) Please indicate the document title of the detailed timeline
attached in the "Supporting Documents" section. (required) *
Please provide any explanatory notes and/or precisions about the
detailed timeline, if applicable.

(4500 characters remaining)
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* 4) Describe the human and material resources for each activity.
(required) *
Identify the role, project-related tasks, and relevant qualifications of each
participant, including staff and outside consultant(s). If any partnerships
are described in the “Community Engagement” section, please explain
their role. If applicable, please attach proposals, agreements and/or
terms of reference for tenderers, consultants, partners, etc. in the
"Supporting Documents" section.

(4500 characters remaining)
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* 5) Please indicate the document title of the detailed outline of your
evaluation strategy attached in the "Supporting Documents" section.
(required) *

Provide any explanatory notes and/or precisions about the detailed
outline, if applicable.

(4500 characters remaining)
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Attach file
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* Attach a file (required) *

Choose File |No file chosen
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File Name

Simplified General Budget Form 2021-
2022.pdf

Date Attached

11/22/2021
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(If applicable) Please provide any explanatory notes and/or
precisions about the budget:

(1500 characters remaining)
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Financial Stability

1) In the Supporting Documents section, you will be asked to attach
your financial statements for your last two fiscal years. Please
outline any significant changes since your last financial statement, if
applicable.

(1500 characters remaining)
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Governance Structure

* 2) Describe the role of the Board (or equivalent), Board Committees,
and staff. Describe your key governance and operational policies.
(required) *

(4500 characters remaining)




image63.png
Mandate Implementation

* 3) Outline your organization’s key museological activities and/or

services. Describe your recent accomplishments related to these.

How do these activities relate to your mandate? Who are your
clientele and community partners? (required) *

(4500 characters remaining)
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*[_JDetailed list of exhibition content, including list of objects (required) *

*[_JComprehensive project timeline (required) *

*[_|Detailed outline of the project evaluation strategy (required) *

*x[_JCompleted and approved financial statements of operations for the last
two years, signed by two members of the Board of Directors (or
equivalent). Audited financial statements are preferred, if available.
Governing bodies which do not receive separate financial statements
from those of the parent organization must submit financial
statements for the last two years, signed by the Chief Financial Officer
of the organization. (required) *

*[_JLetters of intent or confirmation letters from exhibition hosting venues
(required) *
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* Document type (required) *
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Attach File
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File Name 4 Document Type Date Attached




image68.png
Status activity and financial reports on previous phase of same project.
Confirmation of other sources of funding.

Supplementary supporting documents

Proposals, Agreements and/or Terms of reference for tenderers,
consultants, partners, etc. (if applicable)

[JFor circulation phase: exhibition loan agreement(s) (if available)




image69.png
Three to five-year strategic/business plan
Copies of institutional policies related to key museological functions




image70.png
I agree (required) *

* Name (required) *

* Date (required) *





image71.png
© The form could not be submitted for the following reasons:

Please answer question one.
Please answer question two.
Please answer question three.

Please answer question five.




image72.png
Section Status
Organization Information Complete
General Information Complete
Project Information Complete
Official Languages Complete
Community Engagement Complete
Project Planning Complete
Project Detail Complete
Project Budget Complete
Organizational Capacity Complete
Supporting Documents Complete
Additional Documents Complete
Museum Requirements Complete

Declaration / Attestation

Complete




image1.png
Quick Actions

( /' My Organizations
Create or edit an Applicant Profile. Add

collaborators. View, edit or copy applications.

Submit reports.

Help Centre
Contact us or submit a service request

,‘ Update User Profile
b Edit your personal contact information

&

A

Funding_Opportunities
View funding opportunities available on this
portal. Apply for funding.

Canadian Heritage Funding
View a complete list of PCH funding programs




image73.png
Printable Application

Once you submit your application, a printable PDF of your completed
application and your Applicant Profile will be available here.




image74.png




image2.png
Funding_Opportunities
View funding opportunities available on this

portal. Apply for funding.





